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Instructions:No:

Please use CAPITAL LETTERS.

	SECTION A: APPLIED PROGRAMME
Please indicate the Programme you wish to enroll in:

	Name of the Programme
	 

	Commencement Date
	 




	SECTION B: APPLICANT’S PARTICULARS

	Full Name (The way to be appeared in certificate)
	

	Passport No
	

	Gender
	

	Nationality
	

	Date of Birth
	
	
	
	
	
	
	
	
	Date/ Month/ Year

	Highest Academic Qualification
	
	PMR/ Junior Secondary
	
	GCSE, O/L

	
	
	A/Level
	
	Professional Certifications

	
	
	International Baccalaureate
	
	Diploma / HND

	
	
	Bachelor
	
	Masters

	
	
	Doctorate
	
	

	Mailing Address Line 1
Address Line 2 City
Country Postal Code
	

	Telephone (Home)
	

	Mobile
	

	Email
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	SECTION C: EDUCATION HISTORY (Start with highest qualification)

	Name of the Institution
	Level Code
	Specification (if any)
	Year of
Graduation
	Grade(s) /
GPA

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	




	SECTION D: EMPLOYMENT BACKGROUND (Start with most recent employment)

	Organization
	Position
	Start date
	End Date

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	




	SECTION E: PERSON TO BE NORTIFIED IN CASE OF EMERGENCY

	Full Name
	

	
	

	Tel No
	

	Relationship
	





	SECTION G: TERMS AND CONDITIONS

	Terms and Conditions of Students of SeekStudy Business School.
1. Attendance
Students are expected to maintain a minimum of 80% attendance.

2. Code of Conduct
Disciplinary action will be taken against any student for inappropriate behaviour or breach of our code of conduct and could lead to exclusion/termination from the programme. Students are required to fully complete the required preparation for teaching sessions and fully participate in group discussions and tasks.

3. Programme Fees and Refund Policy
If a student would like to accept their place on the course, the fee must be paid in full prior to the commencement of the course. The course fee includes all costs associated with recruitment and admission. In the event a student is paying fees by instalment, they must comply with a pre agreed instalment plan. The fee refund policy is set out below:
a) Fees will be refunded in full if the student’s application is declined by the school or the awarding body.
b) Once the student has commenced the course, fees will not be refunded.
c) In the event of withdrawal from the course after it has started, the student will be liable for 50% of the fee which is non-refundable, plus the remaining fee will be considered on a pro rata fee on the balance to the date of withdrawal. Any fees that have been paid over and above the fee liability to the date of termination will be refunded.
d) Students under instalment payment option, required to pay the instalment before starting of each module and student will not have access to digital lecture notes until the student pays due payments.
e) In all cases, refunds due will be processed within 30 days of the refund being formally agreed by the school.
4. Deferrals
The student agrees not to defer or change his/her programme start date without prior written authorization from the school.

5. Published course content
All courses and modules offered by the school may be subject to changes and may vary from time to time based on industry advancement/changes. We reserve the right to change the course content without any prior notice to the student.

6. Equipment / Textbooks
The student is expected to access the recommended reading for all study modules prior to their commencement of each lecture.

7. Documents Supplied by Student
All documents and information supplied are true, authentic and correct. If any document supplied is incorrect, fraudulent or misleading, the student will automatically be terminated from the course.

Declaration
I confirm that to the best of my knowledge the information given in this form is correct. If accepted on this course, I agree to abide by the above terms and conditions.


……………………………….	………………………
Applicant’s Signature	Date
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	Documents are Complete
	Qualified

	Remarks
	



ITEM CHECKLIST

Only completed applications will be processed. The following items must be submitted together with application form.

	NO
	REQUIRED ITEMS
	TICK

	1
	Copy of academic transcript
(Certificate/ Diploma/ Degree)
	

	2
	A copy of Passport
	

	3
	Digital passport size color photographs (3.5 cm x 5.0 cm) with name written on file
	

	4
	Updated CV / Resume
	

	5
	Latest Employment Letter (Where applicable)
	 

	6
	Registration Fee $350 
	 


Note: Copies of verified documents to be included with student application and maintained in student file.




Application verified by:……………………………………..
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